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Writing APA Style

(a brief overview)
by

David P. Kintsfather

The Publication Manual of the American Psychological Association is the preferred style manual for student papers in Electronic Media because it is used by the Journal of Broadcasting and Electronic Media and a number of other journals in our field.  The manual is designed for people writing for publication, so it includes lots of instructions on how to communicate with typesetters, which do not relate to student papers.  The information below is a VERY condensed version of the manual, which should be sufficient for most class work.  The fifth edition of the APA manual is readily available in the library and from your professors, should you need a more detailed explanation.

The purpose of any style manual is to develop a logical way to give credit to your sources when you are writing a factual paper.  The APA style was developed by psychologists who, being lazy, hate duplication of effort.  Citations in the body of the paper refer the reader to the bibliography (reference section) for complete information on the source of a fact or quote.

Style
The APA style of writing is the antithesis of script writing, and may take a little getting used to.  It is deliberately redundant!  It is not supposed to flow like a novel, but rather should make extensive use of subheadings so the reader can locate specific information quickly without reading the entire paper.

Citations
Citations are indications in the body of the paper of where the information being conveyed was originally found.  Citations are required for every single scrap of information which you locate that is not your own original idea!  Intellectual property (ideas and information) must be respected, whether in the form of journal articles, books, video tapes, or interviews.  Good scholarship demands that we be scrupulously honest in recognizing our sources.

Paraphrasing
The preferred method of presenting information in APA style is paraphrasing.  This means taking ideas from source material and rewording them to convey your message.  The author, or other source of the information, is recognized at the end of the sentence, paragraph, or section, by means of a citation placed within parentheses before the period (or other punctuation) ending the final sentence of the section.  The citation is composed of the author’s last name, a comma, and the year of publication.  If no author is given, cite the first 3 or 4 words of the title of the article being cited.

Author


It is generally believed that M*A*S*H is the 


most skillfully crafted situation comedy in 



the history of American television 




(Smith, 1992).

No Author

It is generally believed that M*A*S*H is the 


most skillfully crafted situation comedy in 



the history of American television (The 



living room war, 1988).

If the author you are citing is an acknowledged expert on the subject, you may want to name him/her in the body of the paper.  In that case, you need only cite the date after the name, and no additional citation is needed at the end of the section.

Author named

Smith (1992) found that M*A*S*H is 




generally believed to be the most skillfully



crafted situation comedy in the history of 




American television.

Multiple sources for the information contained in a sentence, paragraph, or section are cited together, separated by semicolons.

Multiple sources
It is generally believed that M*A*S*H is the 


most skillfully crafted situation comedy in 



the history of American television




(Smith, 1992; Jones, 1995).

Quotations
In general, quotations should be avoided in APA style.  The “book report” technique of stringing a bunch of quotations together with a few connecting sentences is especially poor style.  Quotations should be used only in the following two situations:

1. If the author being quoted is of such stature in the field that you would not dare paraphrase his/her words







or

2. The author being quoted has phrased an idea so perfectly that you cannot come up with any improvement on the wording

Short quotations are placed in the body of the paper, surrounded by quotation marks, and cited immediately following the quoted material.  The citation includes the author’s last name, year of publication, and the page number of the quoted material.  If the author’s name is given in the body of the text, the year is given following the name, but the page number(s) come at the end of the quoted material.

Quotations of more that 40 words are usually presented in an indented block, single spaced, and with no quotation marks.  They are cited the same as short quotations.

Quotation

"It is generally believed that M*A*S*H is the 


most skillfully crafted situation comedy in 



the history of American television"




(Smith, 1992, p. 176).

Author named

Smith (1992) states that "M*A*S*H is 




generally believed to be the most skillfully



crafted situation comedy in the history of 




American television" (p. 176).

Long quote


M*A*S*H, generally believed to be the 




most skillfully crafted situation 





comedy in the history of American 





television, influenced many later 





programs.  Hill Street Blues, NYPD




Blue, and other realistic police 





dramas were especially influenced by





the style and pace of M*A*S*H.  





(Smith, 1992, p. 176)

Note: the citation comes outside the punctuation for block quotations.

Personal Communications
Interviews, memos, and other informal sources of information are cited in the body of the paper, but are not included in the reference section.  Include the last name and initials of the source, nature of the information, and the exact date.

Interview

M*A*S*H is one of the best shows ever 




produced (H. G. Wellman, personal 





communication, April 18, 1993).
References

Obviously your paper is not complete without a reference section giving the full bibliographical information on the sources cited in the body of the paper.  This section is sometimes called a bibliography when it contains general sources on the topic in addition to those cited in the text, but most student papers should probably be limited to reference lists, listing all sources cited.

References are listed alphabetically by author, editor, or title (depending on what you are given to work with).  Authors in APA style have last names and initials, not first names.  This source name is followed by the year of publication in parentheses, and then the title of the work.  For books, this is followed by the city of publication and the publisher—for periodicals, the publication, volume number, and page number(s).  The style varies with the type of media being cited.  Some common examples are shown below.  For the purposes of a student paper, if the reference style for a particular work is not included here, use your common sense to give the reader the information you have on where the cited material can be found.  For more formal papers, refer to the APA manual.

Note that only the initial letters of titles are capitalized and no quotation marks are used.  For periodicals, give the date as it is shown on the publication, and include the volume, but not the number, underlined.  Page numbers are included for periodicals (with no "p").

By convention, references in papers are usually single spaced, with double spacing used between sources.  The latest APA manual mandates “outdenting,” meaning that the first line of a reference begins flush left and all additional lines are indented ½ inch.

Book, single author
Bianculli, D. (1992).  Teleliteracy: Taking television
seriously.  New York: Continuum.

Book, two authors 

Brown, D. & Green, H. (1994).  Television in the 1990s.  New
York: Wadsworth.

Article or chapter in an edited book
Makepeace, I. J. (1991).  The influence of television
commercials on children's buying habits.  In G. Johnson
& K. Worthington (Eds.), Television marketing in the

1990s (pp. 124-137).  Hillsdale, NJ: Erlbaum.

Journal article
White, S. (1993).  Television and public opinion about the American military.  Journal of Broadcasting and Electronic Media, 32, 168-189.

Magazine article
Goodfellow, G. (1995, April 22).  The living room war.  TV Guide, 43, 23-24.

Magazine article, no author given
Living room war, the. (1995, April 22).  TV Guide, 43, 23-24.

Television program
Miller, R. (Producer). (1989).  The mind.  New York: WNET.

Video tape
Smith, J. (Producer), & Jones, S. (Director). (1995).  The world of the Pennsylvania Dutch [Video Cassette].  Kutztown, PA: Kutztown University.

Internet source

Brown, T.S. (1995).  Video on the internet.  Retrieved October 23, 2001 from ftp://server.kutztown.edu/pub/
telecom.93.3.26/ideo/brown. 

Web site

Separation of School & State Alliance. (1/16/1999).  Survey shows Americans favor moving away from ‘public schooling’ if private scholarships available for the poor.  Retrieved October 5, 2000, from http://www.sepschool.org/OtherDocs/nr199810.htm.

Typography

Student papers are generally required to be typed, double spaced, in a 12 point serif font such as Courier or Times.  Avoid decorative fonts and fonts which are sans serif such as Arial and Helvetica.  Low quality dot matrix printers may also be unacceptable for some professors.


Acceptable:              Courier      Times


Unacceptable:          Arial               Script   
Use a 1 inch margin all around the text.  Place page numbers on each page after the first.  These may be in the upper right hand corner, or centered at the bottom of each page.  Be sure to put your name, the course title, and the title of the paper or assignment on the first page.

